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Terms of Use of the DISD School Libraries LeseOase and BiblioThopia

Our two libraries together offer more than 41,000 books (German, English, French & Arabic titles), over
200 games, 1,000 DVDs, 100 Tonie figures and 8 current German magazines. Around 1,000 new media
items are added each year, ensuring that as an international school we remain up to date with the latest
literary developments.

In addition, we respond to current developments and also offer exciting digital technologies and platform
access for online reading. Since October 2021, we have been part of the virtual library network of the
World Association of German Schools Abroad and can therefore provide exciting e-books, audio plays,
and e-magazines around the clock.

Our libraries are not merely lending stations, but also leisure meeting points and vibrant cultural spaces.
The librarians help students choose a good book or suitable literature and find the right sources.

Where are the libraries located?

The LeseOase is the library for primary school students from grade | to 4 and kindergarten. It is located
on the ground floor of the primary school between the first and second grade classrooms, in the corridors.

The BiblioThopia is the library for secondary school students from grade 5 to 12 and for adults. It is
located on the ground floor between the rooms of the third and sixth grades, to the left from the entrance.

When are the libraries open?

BiblioThopia LeseOase

BiblioThopia LeseOase

Mon — Thu: 8:00 am —4:10 pm Mon — Thu: 7:50 am — 2:40 pm

Fri: 8:00 am — 11:30 am Closed on Fridays

Parent borrowing: Wednesday, 2:10 pm — Parent borrowing: Wednesday, 2:10 pm — 2:40
2:40 pm pm

Who is my contact person?

Our two librarians, Ms. Shbaita (BiblioThopia) and Ms. Krauser (LeseOase), are available for all questions
regarding opening hours directly in the library or via email at: bibliothek@germanschool.ae



bibliothek@germanschool.ae

&y Q DEUTSCHE

INTERNATIONALE

—_— H m SCHULE DUBAI
BIBLIOTHOPIA ’ 3-

ESEOASE

Who can use the library?

All students of DISD may borrow media from the DISD libraries free of charge. Parents may borrow
media in the name of their child during parent borrowing hours on Wednesdays from 2:10 pm to 2:40 pm
in both libraries.

How can | borrow media?

At the beginning of the school year, each student receives a student ID card, which can be used to borrow
media and also serves as a library card. The student ID is non-transferable, meaning items are only lent to
persons who are present. No lending takes place without the student ID. Parents borrow media in the
name of their child; a simple form of identification is sufficient.

How many items may be borrowed?
Users of the LeseOase (grades 1—4) may borrow up to 4 items at a time.

Users of the BiblioThopia (grades 5-12) may borrow up to 10 books and 3 DVDs at the same time.
Items must be returned without reminder before the due date. The library is not obliged to remind users
of due dates.

Which media can be borrowed and for how long?

Books may be borrowed for 14 days (2 weeks). Magazines, DVDs, CDs, games, TipToi pens, Bookii pens,
Tonie figures and Tonie boxes may be borrowed for 7 days (| week). Renewals are possible provided no
reservation exists. Items should be returned on time so that they are available to other users. Reference
materials (e.g., encyclopedias) remain in the library.

How can | reserve or renew items?

On the Library Website, users log into their library account at the top right. Login data is sent to

parents by email at the beginning of the school year. In the account, overdue books can be renewed and
reservations can be made free of charge.


http://library.germanschool.ae:2000/#!dashboard
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When, where, and how are items returned?

An electronic account is maintained for each user. Upon borrowing, the user may receive a receipt
indicating which item was borrowed and when it must be returned at the latest. This receipt also serves
as proof for the user to track borrowed items; therefore, the library team recommends keeping it safely.
Books are returned at the counter in the respective library or placed in the 24/7 return box in front of
the library door.

What happens if items are returned late?
The library team is not obliged to issue reminders or notices when the lending period expires.

After the due date, the user will be informed by the librarians that the borrowed item has not yet been
returned. In this context, there is the possibility to extend the loan period once by an additional 7 to 14
days. If the item is still not returned within this extended period, parents will be notified by email and
asked to return the media. In principle, all borrowed books must be returned at the latest before the
winter and summer holidays. Non-returned items will be charged.

What happens if items are lost or damaged?

If items are lost, a fixed replacement fee will be charged. The respective amounts can be found in the
following tables:

Fixed rate in AED for loss /

Secondary Library replacement
Textbook Grade 5-7 130
Textbook Grade 8-10 150
Textbook Grade | 1-12 180

Altas, Duden 170
Dictionary, Tafelwerk, Mathe kompakt 100

Class Set 70

Fiction DE 70

Fiction EN 50
Non-Fictin DE 120
Non-Fiction EN 100
Audiobook, DVD, Games calculate individually
Teacher's material calculate individually
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Primary Library

Fixed rate in AED for loss /
replacement

Class Book German Grade | 100
Class Book German Grade 2 15
Class Book English Grade 2 70
Class Book German Grade 3 15
Class Book English Grade 3 70
Class Book German Grade 4 15
Class Book English Grade 4 105
Dictionary A bis Z 90
Fiction Books 70
Picture Books 70
First reading books 50
Non-fiction Books 85
Tonie-Figures 85
Sami dein Lesebar I55
TipToi-Pen 170

Teacher's material

calculate individually

English/Arabic Books

calculate individually

Audiobook

calculate individually

DVD

calculate individually

How do | use the computers in the library?
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There is one computer in the BiblioThopia. The computer is connected to the internet. Users may only

use the computer and the internet for research in the library catalog. Accessing other content is strictly

prohibited.

Conduct in the library

To ensure a pleasant atmosphere, the same rules apply to all users:

¢ Quiet: Please behave quietly so as not to disturb others while reading or studying.

¢ No eating or drinking.
e No running or rough play.
¢ No mobile phones.

e Order: Please return used books to their correct place or put them on the designated cart.

Leave your workspace clean.
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Library materials must be handled with care. Damage caused by users to media or furniture will be
charged to the parents. Any violation of these rules will be sanctioned and may result in removal from
the premises or even suspension of library use.

Declaration of consent

The terms of use are accepted upon borrowing media.



